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	                                                                                                                                                               Name of District/School :


	This Action Task Template is for |the following section

_____SAFE SCHOOL PLAN – PREVENTION SECTION

Goal: To provide direction for school staff for preventing potential harmful situations.

_____SAFE SCHOOL PLAN – POLICIES AND PROCEDURES

Goal: To provide direction for school staff for intervening in potential harmful situations.
_____SAFE SCHOOL PLAN – RESPONSE

Goal: To assist schools in preparing for potential emergency situations.
_____SAFE SCHOOL PLAN – RECOVERY 

Goal: To assist schools in coping with the aftermath of a traumatic incident. 


Each school building in your school district will have an updated Safe School Plan that builds a culture of preparedness that will increase all schools’ ability to be both proactive and responsive when safety situations may arise.  Complete this Action Task template for each of the four sections of the plan separately.  Some information may be repeated in the templates. The template will assist you in taking action for a successful completion of the school-level Safe School Plans.
Action One:  Identify what the district/school has in place currently to support this section of the school-level Safe School Plan (note this needs to be done for each school-level Safe School Plan).  

	·  

	·  

	· 

	·   

	·  

	·  

	·  

	·  

	·  

	· 


Action Two:  Identify areas that need to be included that are not in each current school-level Safe Schools Plan (note this needs to be done for each school-level Safe School Plan).

	· 

	·  

	· 

	·   

	·  

	·  

	·  

	·  

	·  


Action Three:  Who in your community should be contacted to help provide expertise to the schools for this section?

	Name:
	Agency / Contact #:
	Expertise:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Action Four:  How will you make sure each school in your district has access to the data needed to make educated decisions about safety issues that are relevant to their schools for this section?  
	Data Source:
	Distribution Task:
	By Whom:
	By Date:

	State YRRS 
	
	
	

	School District YRRS 
	
	
	

	Violence and Vandalism Report
	
	
	

	Safety Audits
	
	
	

	Other data sources:
	
	
	


Action Five:   Determine how you and your team will provide assistance and coaching, as needed, to each school in your district for this section.
	·   

	·  

	·  

	·  


Action Six:  Determine how you and your team will disseminate the information and direction you received at this training for this section.
	To whom:
	How:
	By Whom:
	By Date:

	District/Charter Administrators/Boards
	
	
	

	Principals
	
	
	

	School Health Advisory Council
	
	
	

	Key Community Members:


	
	
	

	Others:

	
	
	


