
Superintendents Verification Form 
For

Test Security and Assessment Training
I verify that the trainings for the listed procedures and communications for District Test Coordinators and School Test Coordinators are in place for all state-mandated testing.
 FORMCHECKBOX 

Secure storage of state-mandated testing materials with limited access.

 FORMCHECKBOX 

Procedures established for access to secure materials and records of each transfer of materials during the testing cycle.

 FORMCHECKBOX 

All staff informed of test material copyright laws and appropriate practice activities.

 FORMCHECKBOX 

All staff is aware that all state-mandated test booklets are now individually serialized and that they must be accounted for and returned to the contractor in accordance with the packing instructions in the Test Coordinator Manuals (TCMs).

 FORMCHECKBOX 

School principals and all staff serving as School Test Coordinators (STC), Test Administrators (TAs), Proctors, and Hall Monitors, are required to receive test security training by the District Test Coordinator prior to testing in the fall and spring of each year. Sign-in sheets with printed name, signature, and position of each attendee will be retained at district level for five years. 

 FORMCHECKBOX 

All Test Administrators administering the NMAPA, the ACCESS and the W-APT have met training requirements for administration. Evidence is kept on file at the district level for five years.

	Superintendent Printed Name:


	Superintendent Signature:



	District Code:


	District Name: 
	Date:


Please complete this form and return it to the PED Assessment and Evaluation Bureau by mail or fax no later than October 15 (fall) or February 15 (spring) marked “Attention: Assessment” or Fax to 505-827-6689.
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